
Steps to Order Business Card. 

 

1. From your Flynn portal home page click on “Business Card”  

 

 

 

 

2. You will be directed to Allegra/Flynn webpage of Business card Portal.  

 

 

 

 

 

 

 

 

 

 

 

 



3. Click “Create Account” 

4. Create your account by filling the information and selecting appropriate company name.  

 



5. you can now log in to your account. You will see one of below templates that represents your 

company. (Note: Bulk Order template will not be visible & is only used when branch is relocating. 

To place order for entire branch contact Marketing)  

 

 



6. Click on thumbnail of respective template to create a card.  

 

7. Select Quantity, Ship to Address and add additional instruction. click “Customize Order” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8. On left of the panel, fill in the information of the individual whose card needs to be ordered. Be 

sure to complete all applicable fields.  (Note: Branch Phone & Fax Numbers will prepopulate 

once you choose your location).  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

9. Once All fields are completed, click “Update Review” on the pop up on the right panel to see 

business card proof.  



10. Once you are satisfied with proof, You can either Click “Save for later” or “Finish Editing” 

 



11. To access saved for later Card, click on “Saved for Later” tab on top of screen. Form this screen 

you can also download PDF version of your proof.  

 

 

 

 

 

 

 

 

 

 

 

 

 

12. With “Finish Editing” Option, you will be prompted to approve document via pop up. Once 

approved, you can add your order to cart.   

 

  

 

 

 

 

 

 

 

 

 

 



13. From shopping cart click “Checkout”  

 

14. Choose Ship to location & Click Continue to place order. (Note: If shipping more then one 

location then group your cards based on their location and place separate order)   

 

 

 
 



15. Select appropriate billing address and under Comments enter the name and number of the 

person receiving the card. click “complete order” to print cards. (Note: Cards will be shipped 

directly to provided location by Allegra Print & Marketing)  

 

 


